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I’m very satisfied with my Internship 
experience at a relocation company. 
All my colleagues were so friendly and 
helpful. I was able to work in different 
departments and meet customers. Also 
I think I had more responsibility than I 
would as an intern in a German company.  
Michael Muller, Germany 
Internship programme, Auckland

I did my Internship as an office worker 
in Perth. I could use my English in a work 
environment and see how people work in 
Australia. It was also a good opportunity to 
improve my English and a nice experience. 
It helped me to find a job when I came back 
to my country.
Cécilia Rodriguez, Switzerland 
Internship programme, Perth

I got involved in the work environment 
and participated in major projects. 
The hands-on approach has shown me 
what quantity surveying is all about. I have 
enhanced my technical understanding 
and  am now aware of the skills I need to 
improve and extra knwoledge I can gain. 
Chengning Song, China
Internship programme, London 

My Internship placement was with 
the Toronto film festival. I had a 
positive experience and my listening skills 
improved as I had the opportunity to get 
used to the pace at which native speakers 
talk.
Keechong Phone Phai Phane, Germany
Internship programme, Toronto 
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 Why choose Kaplan Aspect?

• Learn new skills
• Gain valuable work experience
• Ongoing support
• Add an international dimension to your CV/resumé
• Stand out in today’s increasingly competitive job market

Learn new skills
In an international job market that is becoming increasingly 
competitive, a Kaplan Aspect Internship programme can help 
you really stand out from the crowd. You will improve your fluency 
in English in real-life situations and learn to communicate 
effectively in an English-speaking business environment. You will 
also have the opportunity to develop many other work-related 
skills, which may include problem-solving, working in a team, 
organisational skills and working to deadlines.

Gain valuable work experience
Our placements can be in a wide range of fields, so you can 
choose to further your knowledge of your current profession or 
gain experience in a new field. Whichever field you choose to 
work in, you can make new contacts and gain a real insight into 
another working culture. Furthermore, your work experience 
abroad will add an international dimension to your CV or resumé.

Why choose a Kaplan Aspect Internship?

Thank you for considering a Kaplan Aspect Internship. This 
guide will show you the wealth of opportunities and possibilities 
available to you worldwide. Whichever programme and destination 
you choose,  you can give yourself a head start in your career and 
enjoy an unforgettable experience abroad. With a Kaplan Aspect 
internship, you can rest assured of the following:

An organisation you can trust
Over the past 40 years, Kaplan Aspect has gained an outstanding 
reputation in international education thanks to our high-quality 
programmes and first-class service. You are assured of the 
highest standards of preparation, placement and support when 
you choose a Kaplan Aspect Internship.

Continuous counselling
Kaplan Aspect’s counselling and support starts from the moment 
you contact us and continues throughout your placement. 
Our Internship counsellors will advise you on the best type of 
placement to suit your experience and career goals, and will keep 
in touch with you during the programme to ensure that you are 
gaining the most from your experience. 

By combining a professional Internship placement with a Kaplan 
Aspect language course, you can gain the credentials that will 
give you a competitive edge for your future career.

You don’t need to take our word for it, however. Pages 2 and 6 of 
this brochure show just a few real-life examples of the memorable 
experiences that recent Kaplan Aspect interns have had.
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English for Business
Many students choose to prepare for their Internship with an 
English for Business course. Each  week, this course offers 20 
lessons of General English, which will improve your general 
language level; 8 lessons on the specific skills needed in a 
working environment, such as communication by phone or via 
formal correspondence, and the functional language needed 
for presentations, meetings and negotiations; and 7 lessons 
of supplementary structured study. The recommended course 
length will depend on your current language level. 

In Australia we also offer an English for Professionals course for 
students wishing to undertake a more intensive Business English 
course. This offers 20 lessons on the specific skills mentioned 
above, 8 lessons of any elective and 7 lessons of supplementary 
structured study. The recommended course length will depend 
on your current language level.

Full-time Internship
Kaplan Aspect offers full-time Internship placements in the 
UK, Ireland, Canada, Australia and New Zealand. A full-time 
Internship means that after your initial English preparation 
course, you will work for 20-40 hours per week at your host 
company or organisation. You will become totally immersed in 
the working life of the organisation, but you will still have the full 
support of Kaplan Aspect’s staff.  

Our programmes

Kaplan Aspect’s Internship programmes combine language 
training with a professional work placement. To start a work 
placement, students must be able to communicate at a Higher 
Intermediate or Advanced English level. Alternatively, we can 
provide a language course to take you up to the right standard. 
Our expert counsellors will recommend the best combination of 
English classes and Internship for your current language level. 

Part-time Internship
Part-time Internships are available in the USA and Canada. With a 
part-time Internship programme, after your initial English course 
you will spend approximately 12-20 hours per week at your work 
placement and 15 hours per week taking English classes (plus 
� hours of structured study in the USA). Your language support 
continues throughout your programme, and during your work 
placement you can immediately put into practice what you have 
learnt in the classroom! 

Internship as part of an Academic Year or Academic Semester
For many students, an ideal way of combining language classes 
with an Internship is to take an Intensive Academic Year or 
Semester with Kaplan Aspect, and include an Internship into 
their programme at no extra cost. For exact course dates, please 
contact your Kaplan Aspect representative. In New Zealand, this 
option is only open to students with ‘workright’ on a student visa.

 What if I don’t want an English course?

In selected locations we offer an Internship-only programme 
for students with an  English level of Higher Intermediate 
or above who do not wish to take an  English course. This 
option is  available for 4-24 weeks (longer  programmes may 
be available on  request). The Internship-only programme is 
offered in London, Oxford, Edinburgh and Dublin.

Academic Year  with Internship
9 months

General English + Elective classes 
(Electives vary by school and your 
language level, but could include writing 
and vocabulary, current affairs, speaking 
and pronunciation or local culture) 
End-of-term vacation

TERM 1
English for Business
  or
Exam Preparation
End-of-term vacation

TERM 2
Internship
  or
English + Internship

TERM 3

English + Elective Classes
  or
English for Business
End-of-term vacation

TERM 1
Internship
  or
English + Internship

TERM 2

20-24 weeks

Academic Semester with Internship  
5 months

8-12 weeks

8-12 weeks 8-12 weeks
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Kaplan Aspect Certificate of Completion
All students who complete a Kaplan Aspect Internship 
programme will receive a Kaplan Aspect Certificate as proof of 
their achievements.

Reference letter from host company
Depending on company policy, your employer may be able to 
provide you with a reference letter at the end of your Internship 
as testimony to your contribution to the company or organisation 
during your placement. 

TOEIC (Test of English for International Communication)
The TOEIC exam is designed to test your ability to communicate in 
English with others in the global workplace. A good TOEIC score 
shows an employer that you are able to use English in business, 
industry and commerce. Your English for Business classes 
incorporate the language skills necessary for TOEIC tests, and 
your Kaplan Aspect school can help you register for this exam if 
you wish to take it. 

Cambridge Certificate of Work Experience 
Students in the UK and Ireland can register for and work towards 
a UCLES Cambridge Certificate of Work Experience during their 
Internship. To obtain a Standard Certificate, both you and your 
employer will need to write a report about your work experience 
and the linguistic and professional skills you have developed 
over the course of this. In order to obtain an Advanced Certificate, 
you will need to put together a more detailed work experience 
portfolio during your programme. Your Kaplan Aspect school can 
help you register for one of these certificates and will provide you 
with further information about the requirements. 

Your achievements

After completing your Internship you will be able to impress future 
employers with your practical, international work experience and 
valuable language skills. This will certainly give an edge to your CV 
or resumé. You can formalise your achievements by obtaining a 
certificate of work experience or Business English. 

Entry requirements

• Minimum age 18; maximum age �0.
• English level of at least Higher Intermediate with good verbal communication skills 

by the time the placement begins. We can advise you on how much language 
tuition you will need to reach this standard.

• Mature, confident, hard-working and motivated attitude.
• Please apply at least 6-8 weeks before you would like to start your programme.
• To enrol on an Internship programme you will need to take a free English test and 

supply your CV or resumé and Letter of Introduction by email. You also need your 
enrolment form, available on request from you Kaplan Aspect representative. 

• Please note all Internships are unpaid and are subject to visa regulations in the 
destination country.
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“In the first weeks of my placement, my 
colleagues showed me everything and I 
soon felt like part of the company.  
I answered the phone and took part in 
meetings with clients and suppliers. I was 
also involved in some special and quite 
challenging projects. I learnt a lot from 
the company and I think they also learnt 
a few things from me. I really enjoyed 
my placement and I am glad I chose 
Kaplan Aspect as they made this a really 
outstanding experience.”

Malte Rautert, Germany 
Internship at Atlas Power Coffee in Auckland

“Kaplan Aspect’s Internship programme 
gives you the opportunity to see how a 
company really works. It was my chance 
to experience real American life from the 
inside.”

Bong-Keum Kim, Korea
Internship at Select Real Estate in New York 

“During my Kaplan Aspect Internship, I got 
an overview of how the Human Resources 
department works in a large hotel, which 
is very helpful for my career. I attended 
meetings, organised and assisted in 
staff interviews and handled replies to 
prospective candidates. The Internship 
has increased my knowledge of human 
resources extensively and has even helped 
me to get a permanent job.”

Dirry den Besten, Holland 
Human Resources Internship in London 

Prestigious placements

Varied placements 
Kaplan Aspect has contacts with many companies and 
organisations around the world, including widely recognised 
global brands such as Hilton Hotels and Starbucks. Our 
students have won Internship placements in a diverse range 
of industry fields including:

Accountancy
Education
Finance
Hospitality
Human Resources
Information Technology
Law
Marketing
Media
Public Relations
Publishing
Tourism
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Counselling prior to booking
Before you make the decision to book an Internship programme 
with us, you can benefit from the friendly, professional advice of 
our dedicated Internship counsellors. Let us know your current 
English level by telling us your score on an internationally 
recognised exam, or if you do not have an exam score, we can 
send you a copy of our free English test and we will assess 
your level for you. Once we know your English level, we can 
recommend the combination of English language training and 
Internship that suits you best. You can also discuss with us at this 
stage the type of placement in which you are interested.

Advice at time of booking
In order to make a booking, we will need to receive a completed 
Internship enrolment form. We will also need a copy of your 
CV or resumé and a Letter of Introduction by email. Your CV or 
resumé should give details of your education and any previous 
employment or work experience you have undertaken. The Letter 
of Introduction should explain your motivation for undertaking an 
Internship abroad. At this stage, your Internship counsellor may 
arrange a telephone interview with you to assess your level of 
spoken English and to discuss your goals. 

Accommodation and additional services
Kaplan Aspect offers a variety of accommodation options 
for Internship students in apartments, international student 
residences, or with a local host. You can ask your Kaplan 
Aspect representative for more information about the types of 
accommodation available at your chosen location. For comfort, 
peace of mind and convenience, you can also book travel 
insurance and an airport transfer service with Kaplan Aspect. 

Kaplan Aspect student support

At Kaplan Aspect we pride ourselves on the full support given to 
our students at every stage of their experience. Let us take you 
through each stage of your Internship programme from initial 
enquiry through to completion.

English preparation
Kaplan Aspect’s English courses have a well-established 
reputation for quality and effectiveness, so you can be sure 
that you will make fast progress when preparing your language 
skills for your work placement. Using modern teaching methods, 
our excellent teachers will make sure that you are ready to 
make the most of your Internship by the end of your language 
course. During your course, you will also be able to meet other 
international students and get to know the attractions of your 
local area with Kaplan Aspect’s student social activities.

CV/resumé and interview preparation
Whilst you are completing your language course, you will meet 
with the Internship counsellor based at your Kaplan Aspect 
school. The Internship counsellor will give you help and advice to 
improve your CV and practise your interview techniques before 
you attend interviews with potential Internship employers (where 
applicable).  In some cases, your Internship placement will be 
organised before you arrive.

Placement
Your Internship counsellor will arrange interviews for you with 
companies or organisations which can offer an Internship in your 
chosen fields of work. This is your chance to convince a potential 
employer that you will be the right candidate for their company 
and also for you to assess whether the placement is right for you. 

Ongoing support
Kaplan Aspect will be there to support you throughout your 
placement, and you will be able to contact us at any time for help 
or advice. Your Kaplan Aspect Internship counsellor will keep in 
touch with you regularly to see how you are progressing. 

The Kaplan Aspect support package

• Counselling prior to booking
• Advice when booking
• Accommodation, insurance and in-country transfers
• English preparation
• CV/resumé advice
• Help with interview preparation
• Interview arrangement service
• Ongoing support



8   

Minimum 
8 weeks 4 weeks

InternshipEnglish Course

UK and Ireland

London, Oxford, Edinburgh and Dublin are the fantastic and diverse 
locations in the UK and Ireland where Kaplan Aspect provides Internship 
opportunities. Each city offers a wide range of cultural activities, as well 
as unique possibilities for interesting and fulfilling work placements in 
a huge range of professional fields. The Kaplan Aspect schools in these 
locations all offer English for Business courses and a range of other English 
preparation courses to stand you in good stead for your placement.

Programme options

Non-European Union students (with appropriate visa)
• Minimum 12 week programme:
 Minimum 8 weeks’ English Preparation
 4 weeks’ Internship
 (Please note that in order to obain full student visa status, 

you may be required to study for at least 26 weeks)
• Academic Year with Internship (see page 4)
• Academic Semester with Internship (see page 4)

European Union and EEA students
• Minimum 8 week programme:
 Minimum 4 weeks’ English Preparation
 4-12 weeks’ Internship
• Academic Year Or Semester with Internship (see page 4)

Non-EU students EU & EEA students

Minimum 
4 weeks 4-12 weeks
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USA
The opportunity to gain an insight into working life in 
the USA is not to be missed! Our part-time Internship 
placements are available in 6 wonderful cities, all with 
very different attractions for international visitors:

Berkeley - A renowned academic city with a vibrant student community 
Chicago - An exciting city with stunning architecture and diverse cultural 
offerings
New York - Famous for its non-stop entertainment, glamour and energy
San Diego - A recreational paradise, with attractions such as watersports and 
theme parks
San Francisco - One of the USA’s most beautiful and cosmopolitan cities
Santa Barbara - A sophisticated city with gorgeous beaches and year-round 
sunshine

Minimum 
4 weeks Minimum 8  weeks

InternshipEnglish Course

Minimum 
4 weeks

InternshipEnglish Course

Full-time placement

Minimum 
4 weeks

Part-time placement
Minimum 
4 weeks

USA and Canada

Canada
In Canada we offer Internships in the friendly, waterfront city of Toronto, 
favoured by many international businesses due to its multicultural 
population. Alternatively, you can choose beautiful Vancouver, which is 
surrounded by breathtaking natural scenery and has a thriving seaport. 
Whichever city you choose, you have the option of either a full-time or 
part-time placement after your initial English language course. 

Programme options

• Minimum 12 week programme:
 Minimum 4 weeks’ full-time English Preparation (English level must 

be Advanced)
 Minimum 8 weeks’ part-time Internship and part-time English course
• Academic Year or Semester with Internship (see page 4)

Programme options

• Minimum 8 week programme:
 Minimum 4 weeks’ full-time English Preparation
 Minimum 4 weeks’ full-time Internship
• Minimum 8 week programme:
 Minimum 4 weeks’ full-time English Preparation
 Minimum 4 weeks’ part-time Internship and part-time English course
• Academic Year or Semester with Internship (see page 4)
The placement length may not exceed 50% of the total programme and 
students need a study permit in order to participate.

Minimum 
4 weeks
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Australia 
Whilst gaining professional work experience, you could also be 
soaking up the atmosphere and the sunshine in stylish, vibrant 
Sydney with its magnificent harbour, or in Perth, with access to the 
stunning natural scenery and sandy beaches of Western Australia. 
Full-time Internship placements are available to holders of a 
Working Holiday visa or Student visa.

4-17 weeks

InternshipEnglish Course

Working holiday visa

4-24 weeks

Student visa
Minimum 
16 weeks

New Zealand 
Take your Internship placement in Auckland, the business capital 
of New Zealand with beautiful natural surroundings, or choose 
Christchurch, a vibrant city in the South Island with a thriving 
economy. Internships in New Zealand are available to students with 
a Working Holiday visa or workright on a Student visa.

4-12 weeks

InternshipEnglish Course

4-12 weeks

Australia and New Zealand

Programme options

Working holiday visa holders
• 8-41 week programme:
 4-17 weeks’ English Preparation
 4-24 weeks’ full-time Internship

Student visa holders
• Minimum 20 week programme:
 Minimum 16 weeks’ English Preparation
 Minimum 4 weeks’ full-time Internship
• Academic Year or Semester with Internship (see page 4)

The placement must not exceed 20% of the total programme 
for student visa holders in Australia. Maximum 4-week 
Internship with Academic Semester and 6-week Internship 
with Academic Year.

Programme options

• 8-24 week programme:
 4-12 weeks’ English Preparation
 4-12 weeks’ full-time Internship
• Academic Year with Internship (see page 4)
 (Visa restrictions apply - further details are available on 

request)

Minimum 
4 weeks
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Enquiry form

Representative information

Agent name/Contact person 

Email 

Telephone Fax

 
Student information

Family name 

First name(s) 

   Male             Female 

Date of birth (dd/mm/yy) 

Country of birth Nationality

Full address 

City Postal code Country

Telephone (home/mobile) 

Email 

Type of visa 

How did you hear about Kaplan Aspect?

 
Please mark at least 3 Internship fields of interest, numbering your choices in order of preference:

    Accountancy     Charity    Education    Engineering

    Event Management     Graphic Design    Hotel and Catering    Human Resources

    Import / Export     IT    Law    Leisure and Sport

    Marketing     Media    Office Administration    Publishing

    Retail     Telecoms    Travel and Tourism 

    Other (please specify)

English course start date: Number of weeks:

Internship start date: Number of weeks:

English level

Have you passed an official English exam? If yes, tick which one you took and write down your score:

    IELTS Score     TOEFL Score     TOEIC Score

Date Taken:

If you have not taken one of the above exams, we will send you a free English test to assess your level.

 
Please indicate your choice of school and programme by filling in the check boxes on the right hand side, and 
please enclose your Curriculum Vitae or resumé and Letter of Introduction (both in English). 
 

Once your English level has been verified and your chosen programme has been approved, you will be asked to 
sign an enrolment form or letter of understanding to confirm your booking and to indicate your acceptance of 
Kaplan Aspect’s Terms and Conditions.  
 

The type of placement available depends on visa regulations for each country. Visa regulations are variable so 
our programmes may also change to reflect this. Please check  the visa regulations in your destination country 
at the time of travel. 
 

Information in this guide is subject to change. Published March �008.

School and course types
Please tick your choice   

*In New Zealand, only students with workright on 
a student visa may take an Internship as part of an 
Academic Year .

HB = half board: 14+ meals per week (breakfast and dinner) 

*Homestay close-to-school supplement   

Would you like Kaplan Aspect accommodation?  Yes    No  
For how many weeks?
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www.kaplanaspect.com

UK / Ireland
Shepherds Central, Charecroft Way 
London, W14 0EE 
United Kingdom
Tel:  +44 �0 87�7 3550 
Fax:  +44 �0 87�7 3551 
Email:  ukireland@kaplanaspect.com

USA / Canada
700 South Flower Street, Suite �900 
Los Angeles, CA 90017 
United States of America
Tel: +1 �13 45� 5800 
Fax: +1 �13 89� 1360 
Email:  northamerica@kaplanaspect.com

Australia
98-104 Goulburn Street 
Sydney, New South Wales 
Australia �000
Tel: +61 � 9�83 8055 
Fax: +61 � 9�83 9055 
Email:  australia@kaplanaspect.com

New Zealand
116 Worcester Street 
PO Box �5170 
Christchurch, New Zealand
Tel: +64 3 379 545� 
Fax: +64 3 379 5373
 +64 3 379 5957 
Email:  newzealand@kaplanaspect.com
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For details of our 
full range of English 
programmes, contact 
us for a copy of our 
worldwide brochure.


